an agency of the
Department of Arts and Culture

15 August 2017

BID NO: SAHRA/CORP/01/06/2017

THE SOUTH AFRICAN HERITAGE RESOURCES AGENCY (SAHRA) INVITES SUITABLY

QUALIFIED SERVICE PROVIDERS TO SUBMIT PROPOSALS FOR THE PROVISION OF LEASED

OFFICE SPACE AND PARKING FACILITIES IN PRETORIA FOR A PERIOD OF THIRTY SIX
MONTHS.

1.1

21

2.2

2.3

24

3.1

PURPOSE

The purpose of this process is to invite and find a suitably qualified service provider to submit a
proposal for the provision of leased office space (minimum (insert 350 m? ) to maximum (400m?)
rental space) and parking facilities for the South African Heritage Resources Agency (SAHRA) for a
period of thirty six months. The lease should commence 01 May 2018 with prior beneficial
occupation options made available in order for the SAHRA to renovate the space. 17 .

BACKGROUND

SAHRA is a statutory entity established under the National Heritage Resources Act No 25 of 1999
and is a listed public entity in terms of the  Public Finance Management Act No 1 of 1999 (PFMA).

The primary objective of SAHRA is to coordinate the identification and management of the national
estate. SAHRA is mandated to coordinate the identification and management of the national estate.
The aims are to introduce an integrated system for the identification, assessment and management
of the heritage resources and to enable provincial and local authorities to adopt powers to protect
and manage them.

SAHRA'’s Head office is based at 111 Harrington Street, Cape Town and has a satellite office in
Pretoria.

The current lease is expiring and SAHRA is therefore looking for alternative office space to
accommodate approximately (17 of employees including those on new Organogram) and from time
to time no more than 5 SAHRA officials from other provinces. would like to lease adequate office
space to accommodate its Pretoria based staff compliment according to the requirements
specified under section 3.

SPECIFICATION OF OFFICE SPACE

The provision of office space is specified as follows:
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3.1.1 Location
3.1.1.1 The office space must be within close proximity of the Pretoria CBD
3.1.1.2 The building should be in a safe area
3.1.1.3 Close proximity to public transport (Gautrain, busses, taxis)
3.1.1.4 The actual rental area must be a minimum of (350 m? ) and a maximum of (400 m?)
3.1.1.5 The requirements for site accessibility include:
3.1.1.5.1 The building should allow for comfortable entrance/exit to and from the building for
all staff
3.1.1.5.2 The building must make provision for access control which must be accessible to
both staff and its suppliers/service providers
3.1.1.5.3 The building must have 24 hour security
3.1.1.5.3 The building should have access to people with special needs/disability (eg.
Wheelchair ramp)
3.1.2 Building — General Requirements
3.1.2.1 The building must be an existing building (complete built structure)
3.1.2.2 A or B grade office space
3.1.2.3 Approximately (350 m?) to (400 m? ) Gross Lettable Area (GLA)

3.1.2.4 Structural building insurance is the responsibility of the landlord

3.1.2.5 Preferably 15 parking bays which must include disability parking, three lockable / access
controlled garages for the company vehicles, staff parking and a visitors bay.

3.1.3 Building services
3.1.3.1 The building must make available the provision for goods and services lifts (if applicable)
3.1.3.2 Exclusive use of ablutions facilities must be available
3.1.3.3 The office space must provide lighting as per building regulation
3.1.3.4 The office space should have the following facilities:
3.1.3.4.1 air-conditioning with climate control

3.1.3.4.2 a back-up generator in the event of a power failure/load shedding
3.1.3.4.3 existing fire protection and prevention services
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.3.4.4 sufficient emergency staircases/exits
.3.4.5 provision for a fire-proof strong room
.3.4.6 double tier cable trays in ceilings voids or make allowance for these

3.1
3.1
3.1
3.1.3.4.7 afloor plan of the building drawn to scale is required

Note: A draft lease agreement is to be included.

3.1.2.6 Proposed office space requirements are listed below:
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OFFICE AREAS NUMBER OF SIZE | TOTAL NOTES
EMPLOYEES Im? | SIZE
ONLY
A. WORKING SPACE

Receptionist 1 14 14 | Reception/
Waiting are

BGG Manager 1 20 20 | Closed
office

Heritage Protection 1 20 20 | Closed

Manager office

Other officials 14 12 168 | Open plan

222
B. GENERAL

Tea/Eating Area 20 20 | Open plan

Kitchen 12 12 [ Open plan

Cleaning Room 12 12 | Closed area
(Room to
be used as
General
Assistant’s
office and
storage
place)

Filing Room/ 16 16 | Closed

Library/Stationery Room Area

General Storage Room 12 12 | Closed

(Banners and all Area

communication material)
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OFFICE AREAS NUMBER OF SIZE | TOTAL NOTES
EMPLOYEES Im? | SIZE
ONLY

Printing Area 12 12 | Open plan

Server Room 12 12 | Closed
Area

Board/Meeting Room 20 20 | Closed
Office (to
accommoda
te +-15
people)

116

3. PARKING

Garages (Fleet) 2 Lockable
/access
controlled
Garages

Employees 8 Undercover
bays

Visitors 4 Open bays

Disabled 1

15

3.1.4 Conditions of the office space

3.1.4.1 Proof of the property’s adherence to the Occupational Health and Safety Act of No 85 of 1993 must

be submitted with the proposal.
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3.1.4.5 SAHRA is to take occupation on 01 May 2018, however will want to undertake renovations to the

existing space prior to moving in.

3.1.4.6 The building must receive adequate and good reception for internet, landline telephone and

41

4.2

4.3

4.4

4.5

4.6

4.7

4.8

4.9

cellphone connectivity, and video conference facilities

CONDITIONS OF BID

The “Requirement for content of the project proposal” section above outlines the information that
must be included in bid offers. Failure to provide all or part of the information will result in your bid
being excluded from the evaluation process.

SAHRA reserves the right to request new or additional information regarding each bidder and any
individual or other persons associated with its proposal.

SAHRA may require responsive bidders to present and discuss their proposals.
SAHRA reserves the right not to make any appointment from the proposals submitted.

Bidders shall not issue any press release or other public announcement pertaining to the
details of their project proposal without the prior written approval of SAHRA.

Bidders are required to declare any conflict of interest they may have in the transaction for
which the bid is submitted or any potential conflict of interest. It is important that bidders declare
their conflict of interest through completion of relevant attached forms. SAHRA  reserves the right
not to consider further any bid where such a conflict of interest exists or where such potential
conflict of interest may arise.

A valid original Tax Clearance Certificate, issued by the South African Revenue Services,
must be submitted, failing which the relevant bidder’s bid shall not be considered. (See attached
application form for Tax Clearance Certificate.)

The service provider must be registered with an approved and recognised professional
body in South Africa. Registration and proof must be attached to the Offer.

Any and all project proposals and/or bid project documents shall become the property of SAHRA
and shall not be returned.
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The bid offers and proposals should be valid and open for acceptance by SAHRA fora period of
90 days from the date of submission.

Bidders are advised that submission of a proposal gives rise to no contractual obligations on the
part of SAHRA.

SAHRA reserves the right not to award the bid to the bidder that scores the highest points.

Disputes that may arise between SAHRA and a bidder must be settled by means of mutual
consultation, mediation (with or without legal representation) or, when unsuccessful, in a South
African court of law.

In addition to adherence to the specific terms and conditions of proposals, provided in this
document, the bidder shall be bound by the provisions of the General Conditions of Contract
attached hereto, an original signed copy of which must be submitted together with all
other bid documentation.

All returnable bid documents must be completed in full and submitted together with the
bidder’s proposal. Should the returnable documents not be completed, the bid will not be
considered any further.

The successful bidder will be subject to supplier clearance process as prescribed by the National
Treasury. This process includes, verification of supplier and its shareholders/directors/members’
status on the list of defaulters and restricted suppliers.

The proposal must include a company profile/ organization profile, comprising a description of
the organization of the bidder, its primary business activity, clients experience, management etc,
including at least three written references, with contactable details, from tenants, whom the
service provider offered the same service to.

The service provider is required to complete and provide the following forms:

SBD 1 Invitation to Bid;

SBD 2 Tax Clearance certificate application form;

SBD 3 Pricing Schedule;

BD 4 Declaration of Interests form;

SBD 6.1 Preference points claim form (valid BBBEE certificate must be submitted together with this
completed document);
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4.18.6 SBD 8 Declaration of Bidder’s Past Supply Chain Management Practices;

4.18.7 SBD 9 Certificate of Independent Bid Determination;

4.18.8 General Conditions of Contract.(Please initial each page)

NB: Failure to submit completed returnable forms as mentioned above will automatically
disqualify your quotation.

5 ANTICIPATED TIME SCHEDULE AND PROCESS

Closing date & | Bids opened at SAHRA Head | 15 September 2017
Opening of proposals Office

Occupation date SAHRA and successful bidder | 01 May 2018

date

6 EVALUATION CRITERIA

6.1 All bid offers received shall be evaluated based on a two stage bidding process. The phases are as
follows:

6.1.1 Phase One: Compliance to conditions of bid and Terms of Reference.
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6.1.2 Phase Two: preference points for Broad-Based Black Economic Empowerment (BBBEE) Status
Level of Contribution (80/20 preference points system), where 80 points are allocated to price, and
20 points are allocated to BBBEE status level as follows:

B-BBEE Status Level of Number of points
Contributor (80/20 system)
1 20

CIRNHSHGIENIMIN
(R N S N RN
SINIENT Y N

Non-compliant contributor

6.2 Technical Mandatory and Technical Funational Criteria
6.2.1 Mandatory requirements
Bidders must indicate compliance with this requirement by ticking the relevant box

‘Comlply’ or ‘Not Comply’. In the event that no tick is made it is accepted that the
bidder does ‘not comply”’ and the bid will be considered non-responsive.

Mandatory Comply Not Comply

The bidder must confirm that they have read and understood the terms
and conditions set out in the attached Special Conditions of Contract
and mandatory clauses to be incorporated into the lease agreement
which terms and conditions the bidder accepts, in the event that the
SHRA awards the contract to the bidder pursuant to this bid. The
bidder must submit with the bid:

A. A proposed Lease Agreement for thirty six months with the option
to renew.

B. Floor plans — As built drawings with available space

C. Public Liability - The successful bidder shall at its own cost
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Mandatory

Comply

Not Comply

maintain public liability insurance for its own personnel against
accidents, injury or death. Proof of which must be submitted with bid
before closing time.

D. Acts & Regulations - The bidder must at all times comply with the
provisions of the Occupational Safety and Health Act, 1993 with
regards to safety equipment and maintenance of equipment used.

The Bidder confirms that the office space offered is:
e A complete built structure

The Bidder confirms that the office space offered is in the preferred
Pretoria CBD.

The Bidder confirms that the office space offered within a building

graded:

e Grade A OR
The Bidder confirms that the office space offered within a building
graded:

e GradeB

Provision of building maintenance support

Indicate under “Substantiate/Comments” below whether the bidder is
the owner/landlord or an agent/broker and, where the bidder is an
agent / broker, the bidder must provide proof of mandate if acting on
behalf of the owner/landlord. Please provide for each building offered.
SAHRA does not pay commission on agent fees.

Indicate under “Substantiate/Comments” below whether the bidder is
the owner/landlord or an agent/broker and, where the bidder is an
agent or broker, the bidder must confirm that they are registered with
the Estate Agencies Affairs Board and are in possession of a valid
Fidelity Fund certificate.

The bidder confirms that the lettable area offered is between a
minimum of (350 m?) and a maximum of (400 m?) .

The bidder confirms that a back-up generator is available, currently
functioning and maintained by the landlord in the event of a power
outage/load shedding.

Telephone, cellphone and video-conferencing connection are well
received in the building and lettable space

The lease should commence on 1 April 2018 with prior beneficial
occupation options made available in order for the SHRA to renovate
the space.
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Mandatory Comply Not Comply

Substantiate / Comments

NOTE: FAILURE TO COMPLY WITH ALL OF THE MANDATORY REQUIREMENTS WILL LEAD
TO NON-RESPONSIVENESS.

6.2.2 Technical/functional requirements

With regards to technical/functional requirements, the following criteria shall be applicable and the
maximum points of each criterion are indicated in the tables below:

Technical Requirements: Technical and Functional Criteria Points Score
Location 30
e The building is in the Pretoria CBD 15
e The building is in close proximity to public transport 15
(Gautrain, busses, taxis i.e. within 1km)
General Building Requirements 15
e 15 secured parking bays as indicated 15
Building Services 35
e The building must make provision for goods and passengers 5
lifts(if applicable)
e Exclusive usage of ablution facilities 5
e The office space must provide lighting as per building regulation 5
e The office space must provide air-conditioning with climate 5
control
e The office space must have existing fire detection and prevention 5
services
e The office space must be able to accommodate a fire proof strong 5
room
e The office space must have double tier cable trays in ceiling voids 5

Page 11 of 13




an agency of the
Department of Arts and Culture

Technical Requirements: Technical and Functional Criteria Points Score
or make allowance for these
Site Accessibility and Security 20
e The office space must be an existing building (complete built 5
structure) (Stand alone or multi-tenant building)
e The building must make provision of access control which must 5
be accessible to both staff and suppliers
e The building must have 24 hour security 5
e The building must comply with OHS, emergency evacuation 5
process.
TOTAL 100

7 PRICE (VAT INCLUDED)

7.1 Price must be quoted in South African currency and must be inclusive of VAT. Bidders are further
requested to indicate their price in all elements listed on the pricing schedule including management
and transactional fee of the requested service. Price will be evaluated based on 80 points and the
applicable formula of calculating points scored by each bidder.

The pricing proposal must clearly indicate the following:

a. R/ m?

b. Parking cost per bay and the number of parking bays available

c. Other payable services

7.1.1 Bidders need to indicate how many parking bays are available based on a minimum of (350
m? ) to (400 m?) and how many additional bays can be provided to SAHRA

7.1.2 Bidders should indicate the time available for renovation and charges for beneficial
occupation if any. SAHRA will not be operating on the site during the time of renovations.

8. Price Escalations

8.1 All prices must be VAT inclusive and quoted in South African Rand (ZAR)
8.2  Any escalations per year (with %) must be clearly indicated without hidden costs

Please Note: SAHRA reserves its right not to make any award in respect of this RFQ. The
prospective service provider shall bear all costs associated with submission of the RFQ. No late
offers shall be considered.
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SUBMISSION OF BID OFFER AND PROPOSALS

Project proposals must be submitted in a sealed envelope, marked as confidential and for the
attention of the Supply Chain Management Unit. Bids must be placed in the Tender Box located in
the foyer of the SAHRA Head Office situated at:

South African Heritage Resources Agency
111 Harrington Street

Cape Town.

Tel: 021 462 4502

OR

The South African Heritage Resources Agency,
437 Paul Kruger Street,

Ditsong Natural History Museum of South Africa,
Pretoria, 0002.

SAHRA takes no responsibility for mailed tender documents. It is the onus of the service provider to
ensure that the document is placed in the Tender Box before closing date and time

Closing date and time for bid offers and proposals: 15 September 2017 at 11:00. No late bids
will be accepted.

For technical information, please contact:
Ms. Ntombozuko Mphambani

SAHRA Facilities Manager

South African Heritage Resources Agency
No 111 Harrington Street

Cape Town

8000

Tel: 021 462 4502
Email:nmphambani@sahra.org.za

For the Supply Chain related enquiries, please contact:
Mr Zenzile Qhajana

Supply Chain Manager

South African Heritage Resources Agency

111 Harrington Street

Cape Town

8000

Tel: 021 462 4502

Email: zghajana@sahra.org.za
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