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SCM TERMS OF REFERENCE 

 

1. PURPOSE 

The South African Heritage Resources Agency (SAHRA) hereby invites suitably 

qualified and experienced service providers to submit quotations for the supply and 

delivery of Film Equipment. 

 

2. BACKGROUND 

SAHRA is a statutory organization established under the National Heritage Resources 

Act, No 25 of 1999. The primary objective of SAHRA is to coordinate the identification 

and management of the national estate which is defined as heritage resources of 

cultural and other significance. 

 

The South African Heritage Resources Agency (SAHRA) has substantially expanded 

its film and media production capabilities in alignment with its strategic objectives. This 

expansion includes the establishment of an official YouTube channel, the production 

of long-form and site-specific documentaries, the broadcasting of virtual heritage 

events, the development of social media promotional content, and the creation of short 

documentary clips for integration into the website.  

 

These initiatives form part of a broader communication strategy in which audiovisual 

media serve as critical tools for raising public awareness, fostering engagement, and 

fulfilling SAHRA’s legislative mandate to promote and safeguard South Africa’s 

national heritage resources. 

 

3. OBJECTIVES: 

• Ensure the supply and delivery of quality equipment. 

• Provide equipment with warehouse warranty. 

• Ensure the supply and delivery of equipment within the agreed timeframe. 

 

4.  SCOPE AND SERVICES REQUIRED 

4.1  The following are required from a potential service provider: 

 

• X2 Sony PXW-Z200 4K 1" CMOS Sensor XDCAM Camcorder  

• X2 Manfrotto MVH502A Fluid Head and 546B Tripod System with Carrying Bag  

• X2 Manfrotto Pro Light Cineloader Bag (Medium)  
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• X1 Wacom Intuos Pro – Medium  

• X20 rechargeable AA batteries  

• X1 Beston AA / AAA 8 cell USB Charger  

• X1 B&W 7800 Trolley Style Case  

• X1 Sony - UWP-D21 - Integrated Digital Wireless Bodypack Lavalier Microphone 
System  

• X1 Brutech Ryzen 5 (32 GB/1 TB SSD/Windows 11 Home/0 Inch Screen)  

• X1 Smart shop 14-inch Full HD IPS Panel Business Monitor – Screen Extender  

• X1 Dell S3422DWG 34-Inch Curved Monitor  
 

 

5. DELIVERABLES 

• Delivery by 15 July 2025 

• Ensure equipment comes with original manual books. 

• Ensure the equipment has warehouse warranty/guarantee 

 

6. DURATION 

• Once-off procurement  

 

For noting: 

• Please ensure that equivalent equipment is of same quality. 

 

7. TERMS AND CONDITIONS OF PROPOSALS 

7.1  All costs and expenses incurred by potential service providers relating to their project 

proposal will be borne by each respective service provider. SAHRA is not liable to pay 

such costs and expenses or to reimburse or compensate service providers in the 

process under any circumstances, including the rejection of any proposal or the 

cancellation of this project. 

 

7.2  While SAHRA endeavors to ensure that all information provided to all potential service 

providers is accurate, it makes no warranty as to the accuracy or completeness of any 

information provided by it. 

 

7.3  SAHRA reserves the right to waive deficiencies in project proposals. The decision as 

to whether a deficiency will be waived or will require the rejection of a project proposal 

will be solely within the discretion of SAHRA. 

 

7.4  SAHRA reserves the right to request new or additional information regarding each 

service provider and any individual or other persons associated with its project 

proposal. 

 

7.5  SAHRA reserves the right not to make any appointment from the proposals submitted. 
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7.6  Service providers shall not make available or disclose details pertaining to their project 

proposal with anyone not specifically involved, unless authorized to do so by SAHRA. 

 

7.7 Service providers shall not issue any press release or other public announcement 

pertaining to details of their project proposal without the prior written approval of 

SAHRA. 

 

7.8  Service providers are required to declare any conflict of interest they may have in the 

transaction for which the tender is submitted or any potential conflict of 

interest.  SAHRA reserves the right not to consider further any proposal where such a 

conflict of interest exists or where such potential conflict of interest may arise. 

 

7.9  Any and all project proposals shall become the property of SAHRA and shall not be 

returned. 

 

7.10  The proposals should be valid and open for acceptance by SAHRA for a period of 90 

days from the date of submission. 

 

7.11 Service providers are advised that submission of a project proposal gives rise to no 

contractual obligations on the part of SAHRA. 

 

7.12  SAHRA reserves the right not to accept any proposal which does not comply with the 

TERMS OF REFERENCE and conditions set out in the proposal documents. 

 

7.13  SAHRA reserves the right not to award, or not award the proposal to the service 

provider that scores the highest points. 

 

7.14  Disputes that may arise between SAHRA and a service provider must be settled by 

means of mutual consultation, mediation (with or without legal representation) or, when 

unsuccessful, in a South African court of law. 

 

7.15  All returnable proposal documents must be completed in full and submitted together 

with the service provider’s quote and a sample annual report book. 

 

7.16  All goods/service or products to be supplied to SAHRA shall be in full compliance with 

South African approved standards and in compliance to the specifications provided. 

 

7.17  It is the conditions of this RFQ that, a quotation is submitted together with the following 

completed forms; kindly submit fully completed Bid Documents  

 

a. SBD 1 Invitation Bid 

b. Tax Compliance Status pin 

c. SBD 3.1 Pricing Schedule 

d. SBD 4 Declaration of Interests form 
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e. SBD 6.1 Preference points claim form (valid BBBEE certificate must be 

submitted together with this completed document. 

f. SBD 7. Contract form 

 

NB: Failure to submit original completed returnable forms as mentioned above 

will automatically disqualify your quotation. 

  

SAHRA reserves the right to revise any aspect of these timeframes at any stage, and 

to amend the process at any stage. 

 

8.         EVALUATION CRITERIA 
 

8.1       All proposal offers received shall be evaluated based on the following phase out 

approach: 

 
Phase one: Compliance to the terms of reference and conditions of the proposal. 

Failure to meet any of the conditions of the proposal will automatically disqualify your 

proposal on this phase.  

Phase two: preference points on specific goals as follows; 
 

Preference Point System Points 

Price 80 

Special Goals 20 

Black owned company 8 

Women 4 

Youth 5 

Disability 3 

TOTAL 100 

 

8.2  Price (Vat included) 

80 Points for price will be awarded with reference to the total fixed proposal amount 

inclusive of VAT. The service provider with the lowest price shall score a maximum of 

80 points. 

 

9.  SUBMISSION OF QUOTATIONS  

Project proposals must be submitted via e-mail on tenderinfo@sahra.org.za for the 

attention of Supply Chain Management - Quote No: RFQ SAHRA 14/2025 

 

It remains the onus of the service provider to ensure that their quote reaches the 

SAHRA mailbox no later than the closing date and time. 

 

 

mailto:tenderinfo@sahra.org.za
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10.  CLOSING DATE AND TIME: 25 June 2025 @ 11H00 

NO LATE BIDS WILL BE ACCEPTED 

 

11. ENQUIRIES  

For Supply Chain Management information, please contact: 

 Mr. Sboniso Mthembu 

 Acting Supply Chain Management Manager 

 111 Harrington Street 

 Cape Town 

 8000 

 Tel: 021 462 4502 

 Email: smthembu@sahra.org.za 

 

For Technical information, please contact: 

Mr. Yazeed Sadien  

Manager: Heritage Promotion and Communication 

111 Harrington Street 

Cape Town 

8000 

Tel: 021 462 4502 

Email: ysadien@sahra.org.za  

mailto:smthembu@sahra.org.za
mailto:ysadien@sahra.org.za

