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SCM TERMS OF REFERENCE 
RFQ SAHRA 62/2026 

THE SOUTH AFRICAN HERITAGE RESOURCES AGENCY 
INVITES SUITABLE, QUALIFIED AND EXPERIENCED SERVICE 
PROVIDER TO SUBMIT A QUOTATION FOR THE 
TRANSPORTATION OF CFO’S FURNITURE FROM 
BLOEMFONTEIN TO CAPE TOWN. 
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1. PURPOSE 

 
 

1.1 The South African Heritage Resources Agency (SAHRA) invites suitable 

Qualified and experienced service providers to submit quotations for the 

transportation of CFO’s furniture from Bloemfontein to Cape Town. 

 
2. BACKGROUND 

 
 

2.1 SAHRA is a statutory organization established under the NHRA and a listed 

public entity in terms of Public Finance Management Act No 1 of 1999 (PFMA). 

The primary objective of SAHRA is to coordinate the identification and 

management of the national estate. 

 
2.2 The Human Resources Unit would like to appoint a service provider that 

will be able to remove or relocate the household goods for the CFO of SAHRA 
 

 
3. SCOPE OF THE SERVICE REQUIRED 

 
3.1 The service provider will offer transportation services for the CFO of SAHRA’s 

household goods from Bloemfontein to Cape Town as per table below. 
 

 

 Employee 1 

Location 3 TT Cloete Street 

Langenhoven Park 

Bloemfontein 

9300 

Delivery address Cape Town, City Centre 

8001 

Date 31 March 2026 

Description of items / 

goods 

Fridge, Kettle, Toaster, Microwave, Glass coffee table, 

2x smallest table, Coffee machine, Washing machine, 1 

guess heater, 1x walk mate (walking pad), 9kg gas 

bottle, 1 round kitchen table with 3 chairs, 1 study desk 

and chair, 1 couch (3 seater) and 2 chairs, 1 large carpet, 

1 big lamp, 1 headboard include, 2x pedestal and chair, 

1 bedroom ottoman, 3x blankets, Tv, Sound bar, TV 

  
 

 

 

mailto:info@sahra.org.za


SOUTH AFRICAN 
HERITAGE 
RESOURCES 

 

AGENCY 

 

 stand, Ironing board, Vacuum cleaner, Bathroom racks x 

2, Cutlery box, Crockery box and Pots box. 

 
 

 

. 

4. TERMS AND CONDITIONS OF PROPOSAL 

 
4.1. The “Requirement for content of the project proposal” section above outlines the 

information that must be included in bid offers. Failure to provide all or part of the 

information will result in your bid being excluded from the evaluation process. 

4.1.1. SAHRA reserves the right to request new or additional information regarding each bidder 

and any individual or other persons associated with its proposal. 

4.1.2. Bidders are requested to provide a proposal with a clear break down of construction and 

installation costs. 

4.1.3. SAHRA may require responsive bidders to present and discuss their proposals. 

4.1.4. SAHRA reserves the right not to make any appointment from the proposals submitted. 

4.1.5. Bidders shall not issue any press release or other public announcement pertaining to the 

details of their project proposal without the prior written approval of SAHRA. 

4.1.6. Bidders are required to declare any conflict of interest they may have in the transaction for 

which the bid is submitted or any potential conflict of interest. It is important that bidders 

declare their conflict of interest through completion of relevant attached forms. SAHRA 

reserves the right not to consider further any bid where such a conflict of interest exists or 

where such potential conflict of interest may arise. 

4.2. The service provider must be registered with an approved and recognized 

professional body in South Africa. Registration and proof must be attached to 

the Offer 

4.2.1. Any and all project proposals and/or bid project documents shall become the property 

of SAHRA and shall not be returned. 

4.3. Any and all project proposals and/or bid project documents shall become the property 

of SAHRA and shall not be returned. 

4.4. The bid offers and proposals should be valid and open to acceptance by SAHRA for a 

period of 90 days from the date of submission. 

4.5. Bidders are advised that submission of a proposal gives rise to no contractual 

obligations on the part of SAHRA. 

4.6. SAHRA reserves the right not to award the bid to the bidder that scores the highest 

points. 

4.7. Disputes that may arise between SAHRA and a bidder must be settled by 

means of mutual consultation, mediation (with or without legal representation) or, 

when unsuccessful, in a South African court of law. 
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4.8. In addition to adherence to the specific terms and conditions of proposals provided in 

this document, the bidder shall be bound by the provisions of the General Conditions 

of Contract attached hereto, an original signed copy of which must be submitted 

together with all other bid documentation. 

4.9. All returnable bid documents must be completed in full and submitted together with the 

bidder’s proposal. Should the returnable documents not be completed, the bid will not 

be considered any further. 

4.10. The successful bidder will be subject to the supplier clearance process as prescribed 

by the National Treasury. This process includes verification of supplier and its 

shareholders/directors/members’ status on the list of defaulters and restricted 

suppliers. 

4.11. The proposal must include a company profile/ organization profile, comprising a 

description of the organization of the bidder, its primary business activity, clients 

experience, management etc, Provide insurance of value R500,000.00 

4.12. It is the conditions of this RFQ that, a quotation is submitted together with the following 

completed forms; kindly submit fully completed Bid Documents 

4.12.1. Returnable Documents 

a) SBD 1 Invitation Bid 

b) Tax Compliance Status Pin 

c) SBD 3.1 Pricing Schedule 

d) SBD 4 Declaration of Interests form 

e) SBD 6.1 Preference points claim form (valid BBBEE certificate must be submitted 

together with this completed document. 

f) SBD 7.2 Contract Form 

g) General Conditions of Contract 

 
NB: Failure to submit completed returnable forms as mentioned above may automatically 
disqualify your quotation. Please ensure that you submit CSD Registration Report 

 
 

5. EVALUATION CRITERIA 
 
 

5.1. All proposal offers received shall be evaluated based on the following phase out approach: 

 
• Phase one: Compliance to the terms of reference and conditions of the proposal. 

Failure to meet any of the conditions of the proposal will automatically disqualify your 

proposal on this phase. 

 
• Phase two: preference points on specific goals as follows; 
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Preference Point System Points 

Price 80 

Special Goals 20 

Black owned company 8 

Women 4 

Youth 5 

Disability 3 

TOTAL 100 

 
 

5.2. PRICE (VAT INCLUDED) 

80 Points for price will be awarded with refence to the total fixed amount inclusive of VAT. 

The service provider with the lowest price shall score the maximum of 80 points 

 
6. SUBMISSION OF QUOTATIONS 

 
Quotations must be submitted in a sealed envelope, marked as confidential and for the 

attention of the Supply Chain Management Unit. Quote No: RFQ SAHRA 62/2025 

Bids must be emailed to: tenderinfo@sahra.org.za 

 
It remains the onus of the service provider to ensure that their Tender Offer reaches the 

SAHRA mailbox no later than the closing date and time. 

 

7. CLOSING DATE AND TIME: 20 March 2026 @ 11:00 am 

NO LATE BIDS WILL BE ACCEPTED 

8. For Supply Chain related enquiries, please contact: 

 
Ms. NO Dlamini 

Supply Chain Management Officer 

111 Harrington Street 

Cape Town 

8000 

Tel: 021 202 8670 

Email: odlamini@sahra.org.za 
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